PROOF OF IDENTITY FORM

	PROOF OF IDENTITY
	

	It is a legal requirement that we obtain Proof of your Identity.

In the event that you are able to attend at our offices in order to prove your identity, please make an appointment to attend at our offices with the appropriate Proof of Identity as outlined in list A and B below.

In the event that you are unable to attend at our offices in order to provide us with Proof of your Identity, you must seek assistance from a person who is regulated under the Money Laundering Regulations to certify your identity.

In the event that a Regulated Third Party is certifying your identity they must complete the Third Party Verification of Identity Form overleaf in its entirety and attach Certified Copies of your passport/driving licence and proof of your address (utility bill) to the form.

Each client must attend before the Regulated Third Party so that they are able to compare your proof of identity documentation against your identity in person.

Please note that if you are not able to attend at our offices for us to verify your proof of identity documentation, it will be necessary for us to undertake an electronic identity search on your behalf as a part of our proof of identity procedure.
	

	REGULATED INDIVIDUALS
	

	Examples of Regulated Third Parties who can help you to verify your identity, and provide us with Certified Copies of your identity documentation are as follows:-

1. Accountants

2. High Street Bank Managers

3. Regulated Financial Advisors

4. Solicitors and Licensed Conveyancers

5. Regulated Estate Agents who are directly involved with the transaction
	

	PROOF OF IDENTITY REQUIRED
	

	Your proof of identity is made up of both photographic evidence and proof of address.

A. Documentary evidence of your identity:-

One document must have your photograph and signature on it (see list A below).

B. Documentary evidence of address:-

This document must show your name and address and  must be less than three months old (see list B below).
	

	LIST A – DOCUMENTARY EVIDENCE OF IDENTITY
	
	LIST B – DOCUMENTARY EVIDENCE OF ADDRESS
	

	A Documentary Evidence with Photograph and signature:

Full Valid Signed Passport

Current UK Photocard Driving Licence

EEA Member State Identity Card

Valid HM Forces Identity Card

Firearm or Shotgun Certificate
	
	This document must contain details of your name and address, and must be less than three months old:

Recent Utility Bill or Statement (not a mobile phone bill)

Local Council Tax Bill for the current year

Bank or Building Society Statement

Recent Original Mortgage Statement

Inland Revenue Self Assessment Statement

House or Motor Insurance Certificate
	


	THIRD PARTY VERIFICATION OF IDENTITY
	

	This document must be executed by a person who is regulated under the Money Laundering Regulations 2003: A Solicitor, Accountant, High Street Bank Manager, a Regulated Financial Advisor, a Regulated Estate Agent (who must be directly involved in the transaction).

Thank you for taking the time to complete this form.

Please list the names of the individuals below and compare their names with the proof of identity which is being provided.

Please ensure that you attach Certified Copies of the identification documentation to this form.
	

	Client 1 All Forenames:
	
	
	Client 2 All Forenames:
	

	Surname:
	
	
	Surname:
	

	Client Address:


	
	
	Client Address:


	

	Date of Birth:
	
	
	Date of Birth:
	


Proof of Identity Required:

One document MUST show the client’s photograph and signature (List A).

The second document MUST show the client’s name, address and must be less than 3 months old (List B).

Please annex Certified Copies of the identification documentation to this form.

Please complete the declaration below:

“I confirm that I have verified the identities of the individual(s) as specified above against the Proof of Identity attached and confirm that it is a true likeness of the above individual(s).  I have attached Certified Copies of the identification documentation to this form.  I confirm that I am bound by the Money Laundering Regulations 2003 and subsequent legislation”.

	Verified by (Full Name):
	
	
	Company Stamp

	Official Status (Occupation):
	
	
	
	

	Signature:
	
	
	
	

	Business Name:
	
	
	
	

	Business Address:


	
	
	
	

	Business Tel:
	
	
	
	

	Date:
	
	
	
	


Please confirm which Certified Copy documents you are sending with this form by ticking the appropriate boxes in list A and B below.

	LIST A – DOCUMENTARY EVIDENCE OF IDENTITY
	
	LIST B – DOCUMENTARY EVIDENCE OF ADDRESS

	ADocumentary Evidence with Photograph and Signature:


Full Valid Signed Passport

Current UK Photocard Driving Licence

EEA Member State Identity Card

Valid HM Forces Identity Card

Firearm or Shotgun Certificate

L
	
	This document must contain details of the clients name and address, and must be less than three months old:

Recent Utility Bill or Statement (not a mobile phone bill)

Local Council Tax Bill for the current year

Bank or Building Society Statement

Recent Original Mortgage Statement

Inland Revenue Self Assessment Statement

House or Motor Insurance Certificate

	CERTIFIED DOCUMENTS
	

	Please Certify the proof of identity documents by writing the following statement on each document.
	

	I confirm that I have verified the identity of this individual and confirm that this document of identity forms a true likeness of this person

Signed

Dated

Verifier’s Full Name
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